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uspsie increases i to the impacts of COVID-19,
PR 7 < cilow up to 3 weeks o o for receipt of checks. For faster payment of PO involces, consider accepting Payment Plus, our virtual credit
SRS <. orogram. Enrollment in Payment Plus can be done by updating your registration to Virtual Credit Card in Payment Compass. For more information on

Payment Plus click here.

Payment Status for [INEENETNATEN

Below is a summary of in process or completed payments to [ RIS om UC San Diego for

the last year

Available Actions
« Manage Company Contacts

For invoices submitted through Payment Compass, the receipt status of the invoice will be available immediately, and
the payment status will be updated once it has been processed by Accounts Payable. The status of all other invoices
and payment requests will be available once processed into our financial system. If you cannot locate a payment, it
may ot have been received by the UC San Diego Accounts Payable team. Contact your UC San Diego department
contact to ensure they have entered your payment request in our system, or submit your invoice through the option

in Available Actions.

How to change address in Payment

Compass

On this screen (right), you can review the information that was
previously provided, and CLICk on the “Update Registration”
utton.

You will then go through the various dot flow on top of the page:

Company Name -> Legal Structure and Tax -> UC Relationship ->
Payment Options -> Review and Submit.

Please review any previously provided information and
update any information that has changed and then resubmit
your Registration Info for UC San Diego review.

Note: This update may require you to resubmit your direct
deposit account and routing number information so please have
that on hand.

[S@EVINEES] Payees registered through Payment Compass have

access to update information on their own by
simply logging in to paymentcompass.ucsd.edu

See left image, to update your registration
information, click on the Company tab in
Payment Compass then select Registration Info.

It will take you to the next screen below.

Payment Cempass UC SanDiego

Payment Staus Company My Contact nto Help

Company Name Legel Strcture snd Tax UC Reltionshp Payment Options Review and Sbrit

© Your registration is complete!

To make any changes to your company's nformalion on fl at UG San Diego, et us know what changed w

Review and Submit

Legal Name

Logal Namo?

(Entor the name of the individual or company/organization to
be paid as it s used forlegal, administrative, and other offcial
purposss. For indviduals/sole proprefors, please enter ‘asi
name, first name’)

Your Name Here

Are you'your company doing businoss as (DBA) another
name or acronym?

Where are youlyour company headgquariered? United States

Legal Structure and Tax

Legal Structure and Tax Questions
What is your legal structure? IndividualSole Proprietor
‘What is your US Tax ID?

Federal Entty Identification Number (FEIN)
Saciel Securty Number (SSN)

| vYoursNNHere |




